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BUREAU DIRECTIVE:

Probation & Parole Bureau employees will followadsished procedures for the appropriate release
and/or supervision of offendergplaced on conditional release to or from Adult Caumity
Corrections Division programs/facilities.

DEFINITIONS:

ACCD-Adult Community Corrections Division Prograrafility — The Division includes the Adult
Interstate Bureau; the Probation and Parole Buwelaich provides the Day Reporting Programs
(DRP), Intensive Supervision Programs (ISP), and Enhar8egervision Program (ESP); the
Missoula Assessment and Sanction Center (MASC); ttwed Facilities Program Bureau which
includes Treasure State Correctional Training Qefi&CTC), and the contracted facilities of
Prerelease Centers (PRC), Sanction Treatment Assas&evocation & Transition (START), Warm
Springs Addiction Treatment and Change Program (WWT Connections Corrections Program
(CCP), Passages Alcohol and Drug Treatment (PassaDd), Passages Assessment Sanction &
Revocation Center (Passages ASRC), NEXUS Corregtiieatment Center (NEXUS), and Elkhorn
Treatment Center (Elkhorn).

Bureau Chief — For purposes of this procedure,rsefe the administrator of the Adult Interstate
Bureau, the Facilities Program Bureau or the Probat Parole Bureau.

Conditional Release Offender — A status that appl@ offenders committed to tHeepartment,
placed in an ACCD program/facility, and may be asked to community supervision by the Probation
& Parole Bureau prior to the expiration of his/sentence.

Criminally Convicted Youth — Any youth convicted §adult) District Court pursuant to 841-5-206
and 841-5-1601, MCA.

Dead Time — A period of time starting the date dmiaistrative warrant is issued by the Deputy
Compact Administrator, to the date the offenderdistained on the warrant. The ACCD
Administrator will be the final authority regardimgsuance of dead time.

Department or DOC — The Montana Department of Ctioes.
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DOC Commitment — A commitment by the District Cowfft an adult offender or a criminally
convicted youth for placement in a state correetidacility or program operated by the Department
or under the authority of the Department pursuar@46-18-201, MCA.

OMIS-Offender Management Information System — Thep&tment’s electronic data collection and
reporting system.

P&P-Probation & Parole Bureau — The ACCD bureawiging adult probation and parole services.

Prison— Montana State Prison (MSP), Montana Women’s Rri@ddWP), Great Falls Regional
Prison, Dawson County Correctional Facility, and$3roads Correctional Center.

Receiving State The state that Montana is requesting to assupergsion of an offender.

Reqistration Agency — The police department ofditye or town in which an offender resides; or the
sheriff's office of the county in which an offendessides, if the residence is in a place other than
city or town.

RIL-Probation & Parole Regional Intelligence Liaise An individual appointed by the Regional
Administrator to track street gang activity withen specific region/city and is the liaison to the
Montana All Threat Intelligence Center (MATIC).

Sending State The state requesting the transfer of offender sugien.

PROCEDURES:

A. General Requirements

1. DOC commitments who are determined inappropriatedonmunity placement or who have
been placed in an ACCD program but do not complaeprogram may be sent to prison.
Those offenders sent to prison will not be eligitaieconditional release, but must parole.

2. An offender who violates and is placed in prisamniran ACCD program/facility will not be
eligible for a conditional release.

3. Offenders who have formally violated their conditib release and been placed in prison will
not be considered again for conditional release.

4. Conditional Release Offender with New Felony Cohwit If a conditional release offender
receives a new felony conviction, it is possibleeitreme cases to have a placement in an
ACCD program/facility instead of an automatic owderto MSP or MWP. The supervising
P&P Officer (Officer) will staff the case with tiegional Administrator (RA) to determine if
an override from the ACCD Administrator is apprepei (SeeACCD 4.6.200 Administrative
Transfers/Overrides

B. Conditional Release FromMASC, START and Passages ASRC

1. Eligible Offenders:
a. DOC commitments placed in an ACCD program/facidihd being released to P&P Bureau
supervision.
b. Offenders who have at least 60 days of conductoutitla severe disciplinary infraction and
at least 30 days of conduct without a major discgsly infraction.
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c. Offenders who enter MASC/START/Passages ASRC aedtransferred to an ACCD
program/facility will not be eligible for parole drcan only be conditionally released.

d. Offenders who have had a previous stay at MASC matl be eligible for return placement
to the program and will be sent directly to MSP/M\iiHess staffed anapproved with the
MASC program administrator.

2. The MASC/START/Passages ASRC IPPO will recommenthéo ACCD Administrator the
names of offenders who have met treatment requittsmand are eligible for conditional
release.

3. PROCEDURE: RESPONSIBILITY:

Use OMIS Quick Reference Guides for informationemtries to be made in OMIS and found
at http://cor.mine.mt.gov/Training/ComputerUserGsftiefault. mcpx. Some P&P forms are
generated by OMIS.

a. An NCIC/CJIN check should be completed on eligienders to IPPO
confirm there are no outstanding warrants.

b. RequestACCD 4.1.100(F)Progress/Summary Repoftom the IPPO
program/facility for each offender with Sectionslll, V and VI
completed.

c. CompleteP&P 150-6(C) DOC Transfer Forrfor each offender. IPPO
Pertinent information, such as offender’s lengthtiofe in the
program, any treatment completions, any noted aoscer
problems, etc., should be indicated in the commsatsion on the
TransferForm to assist in review of the case.

d. Submit the Transfer Form and Progress/Summary Report IPPO
electronically for approval tocorcondrel@mt.gov The email
subject line must read as followsOffender last name, first
name, DOC ID#, facility, CR (example: Doe, Joe, #B24567,
START, CR).

e. After review and recommendation, the Bureau Chiiif farward Bureau Chief
the DOC Transfer Formand Progress/Summaryeport to the ACCD Administrator
ACCD Administrator for final approval/denial andjsature.

f. All registered offenses (846-23-502, MCA) and/ogHprofile DOC Director
cases will have final approval by the Departmente€ior or
designee.

g. Upon receipt of approved and signd&P 150-6(C) DOC IPPO
Transfer Formsforward theForms, Reportsand offenders’ field
files to the supervising Officers for investigatiah placement. P&P Officer
Each Officer will havefive (5) working days to investigate the
proposed plan and notify the IPPO of the resuldsly concerns
regarding the residence will be immediately comrmoatad to the
IPPO. Officer may request additional special cbads on an
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offender prior to reentry into the community by ihohg the
IPPO, who will address such concerns with the ACCD
Administrator or designee. Employment will not be a
consideration for rejection of a conditional rekeas

. Coordinate the date of release between the Offmmd the IPPO

releasing facility. [The date of release of a stiolent offender
must be ten (10) days from the date tR&P 60-12(A) Duty to
Register LetteandSVOR Registration For@re completed.]

Verify whether DNA testing has been completed. Ibt,n IPPO
coordinate testing prior to the offender’s relefsseP&P 60-13
DNA Testing/Collection of Biological Sample

. Notifications:

i. MSP/MWP Records Department will process victim Records Dept.
notifications, Released Arsonist Reporting, and epth
notifications required by statute.

ii. ThelPPO completes the following:

1) Notify the Classification & Placement Officer at IPPO
MSP/MWP, who is responsible for entering release
information into OMIS through thédmissions/Discharge
Report

2) Notify the offender.

3) Complete and senB®&P 150-6(D) Notice of Conditional
Releaseor other document or memo used within the various
facilities to supervisors and all applicable easifnotifying
them of the offender’s release date.

4) CompletesACCD 3.1.2400(A) STG/Street Gang Activity
Questionnaireif not done previously. Forwards to RIL
placing copy in offender’s field file and making @BISTG
chronological entry noting completion of form.

5) Offender must read and sigh&P 150-6(A&B) Conditions
of Conditional Releasgach condition initialed)P&P 150-
6(E) Terms and Conditions ofConditional Release
Program andP&P 80-1(A) Travel Permit Originals are to
be forwarded to supervising Officer for inclusiom i
offender’s field file.

6) If applicable, offender must read and si§exual/Violent
Offender RegistratiomndP&P 60-12(A) Duty to Register
Letter. Copies to be forwarded to supervising Officer fo
inclusion in field file.

7) If applicable, offender must read and siB&P 60-1(H)
Wage Garnishment Statemenfhe original will be
forwarded to the Department’'s Restitution Unit andopy
to Officer for inclusion in field file.

8) Notify the RA or POII.
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4. Offender Account

The IPPO will notify the Inmate Accounts Office tife date of release. A check for the
balance in the offender’s account will be availdblethe offender upon release.

5. Personal Property

When an offender is released from custody, allestaioperty will be collected by the
program/facility. Basic dress out clothing will peovided to offenders who were committed
without salvageable or suitable clothing. The Ifgciwill provide the offender with state-

issued identification.

6. Medical Clearance

Medical staff will be notified to perform any nesasy medical screening, any remaining
medical treatment procedures, or to make necesséegrals for community medical follow-
up. A temporary supply of critical prescription diation may be provided on a case-by-case
basis in accordance wildOC 4.5.22 Continuity of Offender Health Care

The DOC and the Department of Public Health and &ui®ervices established the Project for
Offenders with Mental llinessDOC 4.5.28 and the Prescription Medication for Offenders
with Mental Iliness ProjectDOC 4.5.29 to provide services for eligible offenders. The
request forms for these services are listed inpghi€edure. Mental Health Services Request
must be submitted electronically tormhsvs@mt.govand Mental Health Medication Request
must be submitted electronically tmrmed@mt.gov The email subject line must read as
follows:

Facility/P&P: MH Meds: offender last name, first name (example: P&P: MH Meds: Doe,
John)

C. Conditional Release FromPrerelease, TSCTC, CCP, WATCh and Passages ADT

1. Eligible Offenders

a. DOC commitments placed in an ACCD program/faciéihd being released to P&P Bureau
supervision.

b. Offenders who have at least 60 days of conductoutitla severe disciplinary infraction and
at least 30 days of conduct without a major disegsly infraction.

c. DOC commitments admitted to an ACCD program/facifitom MASC/Passages ASRC
who have not been to prison on their current sestewill not be eligible for parole, but
may be conditionally released.

2. The following individuals are responsible for prdivig the ACCD Administrator with the
names of offenders who have met treatment requimttsmand are eligible for conditional
release.

PRCs (SeeP&P 150-6(F) Prerelease Liaison Procedures and PRC Liaison
Checklistfor a quick reference of duties and responsib8gifi

TSCTC IPPO
CCP IPPO
WATCh IPPO

Passages (Sd&&P 150-6(F) Prerelease Liaison Procedures and IPPO/PRC Liaison
Checklistfor a quick reference of duties and responsib8gifi
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3. PROCEDURE: RESPONSIBILITY:

Use OMIS Quick Reference Guides for informationemitries to be made in OMIS and found
at http://cor.mine.mt.gov/Training/ComputerUserGasitlefault. mcpx. Some P&P forms are
generated by OMIS.

a. Ensures that a NCIC/CJIN check for detainers orravas on IPPO/PRC Liaison
eligible offenders has been completed by institutiar other
means. (The local P&P Office may run the checktifhas
capability to do so).

b. RequestACCD 4.1.100(F) Progress/Summary Repfiam the IPPO/PRC Liaison
program or facility for each offender with Sectidnsll or IV, V
and VI completed.

c. CompleteP&P 150-6(C) DOC Transfer Forrfor each offender. IPPO/PRC Liaison
Pertinent information, such as offender’s lengthtiofe in the
program, any treatment completions, any noted aosceor
problems, etc., should be indicated in the comms@&ttion of the
Formto assist in the review.

d. Submit the Transfer Form and Progress/Summary Report |PPO/PRC Liaison
electronically for approval tocorcondrel@mt.gov The email
subject line must read as followsOffender last name, first
name, DOC ID#, facility, CR (example: Doe, Joe, #B2567,
START, CR).

e. After review and recommendation, the Bureau Chiif farward Bureau Chief
the DOC Transfer Formand Progress/Summary Repotd the ACCD Administrator
ACCD Administrator for final approval/denial andjsature.

f. All registered offenses (846-23-502, MCA) and/ogHtiprofile DOC Director
cases will have final approval by the Departmente€ior or
designee.

g. Upon receipt of approved and signdét&P 150-6(C) DOC IPPO/PRC Liaison
Transfer Formsforward the Forms, Reportsand offender field
file to supervising Officers for investigation. f@ers will have P&P Officer
five (5) working daysto investigate the proposed plan and notify
the IPPO or Prerelease Liaison of the results. Agowcerns
regarding the residence will be immediately commoatad to the
IPPO or Prerelease Liaison. Officers may requedlitiadal
special conditions on offenders prior to reentity ithe community
by notifying the IPPO or Prerelease Liaison, whdl wddress
concerns with the ACCD Administrator or designé&smployment
will not be a consideration for rejection of a ciiwhal release.

h. Verify whether DNA testing has been completed. nibt IPPO/PRC Liaison
completed, coordinate testing prior to the offeigleelease (see
P&P 60-13(C) Documentation of DNA Sample Collegtion
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i. Notifications:

i. For offenders in Prerelease tR&RC Liaison completes the
following:
1) Complete theAdmission/Discharge Repognd distribute PRC Liaison
to the Records and Count Office at MSP/MWP.
2) The Records Department will process victim notifmas, Records Dept.
Released Arsonist Reporting, and other notification
required by statute. At least three (3) days’ ee@should
be given to Records Department.
3) Notify the offender. PRC Liaison
4) Coordinate the date of the release between theresbi PRC Liaison
Officer and the releasing prerelease center or@&teer.
[The date of release of a sexuall/violent offendesstrbe
ten (10) days from the date thB&P 60-12(A) Duty to
Register Letter and SVOR Registration Formare
completed.]
5) Once a date has been established, notify MSP/MVADIP  PRC Liaison
by e-mail of the conditional release identifyingeth
following:
« Which PRC the offender is leaving from;
.- Offender’s name (Last name, First name, “CR”);
- Address offender is being conditionally released to
- Date scheduled for the conditional release;
- P&P Office and Officer the offender is reporting émd
- A copy of the signed conditions of supervision ddou
be faxed to the MSP/MWP IPPO to validate the releas
date.
6) CompletesACCD 3.1.2400(A) STG/Street Gang Activity PRC Liaison
Questionnaireif not done previously. Forwards to RIL
placing copy in offender’'s field file and making QM
STG chronological entry noting completion of form.
7) Offender must read and sig&P 156-6 (A&B) Conditions PRC Liaison
of Conditional Releasg¢each condition initialed) P&P
150-6(E) Terms & Conditions of Conditional Release
Program,andP&P 80-1 (A) Travel Permit (Signed copy
to be faxed to the MSP/MWP IPPO to validate theasé¢
date.) Originals to be forwarded to supervisin§id@f for
inclusion in offender’s field file.
8) If applicable, offender must read and si§axual/Violent PRC Liaison
Offender RegistratiomndP&P 60-12(A) Duty to Register
Letter (must be done and sent out ten (10) days pritdngo
conditional release). Copies to be forwarded fmestising
Officer for inclusion in field file.
9) If applicable, offender must read and siB&P 60-1(H) PRC Liaison
Wage Garnishment Statemer@riginal to be forwarded to
Restitution Unit and a copy to supervising Officefor
inclusion in field file.
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ii. For offenders in TSCTC, CCP, WATCh, or Passages, th

IPPO completes the following:

1) Complete theAdmission/Discharge Repoend distribute IPPO
to the Records and Count Office at MSP/MWP.

2) The Records Department will process victim notiimas,
Released Arsonist Reporting, and other notification
required by statute. At least three (3) days’ eeshould
be given to Records Department.

3) Notify the offender. IPPO

4) Coordinate the date of the release with the asdigne IPPO
Officer. [The date of release of a sexual/violeffender
must be ten (10) days from the d&&P 60-12(A) Duty to
Register Letter and SVOR Registration Formare
completed.)

5) Send formP&P 150-6(D)Notice of Conditional Releas®

Records Dept.

other document or memo used within the varioudifies IPPO
to supervisors and to all applicable entitiestifying them
of the release date.

6) CompletesACCD 3.1.2400(A) STG/Street Gang Activity IPPO

Questionnaireif not done previously. Forwards to RIL
placing copy in offender’s field file and making QM
STG chronological entry noting completion of form.

7) Offender must read and si&P 156-6 (A&B) Conditions IPPO
of Conditional Releasdeach condition initialed) P&P
150-6(E) Terms & Conditions of Conditional Release
Program,andP&P 80-1 (A) Travel Permit (Signed copy
to be faxed to the MSP/MWP IPPO to validate theasé
date.) Originals to be forwarded to supervisindjcef for
inclusion in offender’s field file.

8) If applicable, offender must read and si§axual/Violent IPPO
Offender RegistratiomndP&P 60-12(A) Duty to Register
Letter (must be done and sent out ten (10) days pritreo
conditional release). Copies to be forwarded fmestising
Officer for inclusion in field file.

9) If applicable, offender must read and siB&P 60-1(H) IPPO
Wage Garnishment Stateme@Xriginal to be forwarded to
Restitution Unit and a copy to supervising Offider
inclusion in field file.

4. Offender Account

For offenders in an ACCD program/facility, the IPR® Prerelease Liaison will notify the
Inmate Accounts Office of the date of release. heak for the balance in the offender’s
account will be available for the offender uporeese.
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D. DOC Commitments Screened and Accepted by ISP TeaniBr to Sentencing/Revocation

PROCEDURE: RESPONSIBILITY:

1. Complete NCIC/CJIN check for detainers or warram®ffender.

2. Complete Sections I, V and VI oACCD 4.1.100(E)Progress/
Summary Reportand submit with PSI/ROV to the RA/POII
supervising the ISP Team.

3. Immediately after sentencing, notify the RA/POlltlwisentencing
information, the court’s recommendation, and offanthformation
needed to complefe&P 150-6(C) DOC Transfer Form

4. Submit bothDOC Transfer Formand Progress/SummaryReport
with PSI/ROV electronically for approval toorcondrel@mt.gov
The email subject line must read as follow®ffender last name,
first name, DOC ID#, facility, CR (example: Doe, dhn,
#1234567, START, CR)

5. After review and recommendation, the Bureau Chidf ferward
both forms to ACCD Administrator for final appro¥@tnial and
signature.

6. All registered offenses (846-23-502, MCA) and/aghprofile cases
will have final approval by the Department Directordesignee.

7. Upon receipt of approved and signe@®C Transfer Formoffender
is placed on ISP.

8. ISP Teamwill sign offender to conditional release at tlzliest date
possible and is responsible for the following:

a. Complete theAdmissions/Discharge Repoand distribute with
offender’s photo and fingerprints to the Recordd @ount Office
at MSP/MWP.

b. Records Department will process victim notificagprReleased
Arsonist Reporting, and other notifications reqdiley statute. At
least three (3) days’ notice should be given todris

c. Notify the offender.

d. Send formP&P 150-6(D)Notice of Conditional Releasa other
document or memo used within the various faciliteesupervisors
and to all applicable entitiesptifying them of the release date.

e. Completes ACCD 3.1.2400(A) STG/Street Gang Activity
Questionnaireif not done previously. Forwards to RIL placing
copy in offender’s field file and making OMIS ST@ronological
entry noting completion of form.

ISP Team
Supervising P&P
Officer/PSI Writer

Supervising P&P
Officer/PSI Writer

RA/POII

Bureau Chief
ACCD Administrator

DOC Director

RA/POII

ISP Team

Records Dept.
ISP Team

ISP Team
ISP Team

Supervising ISP Officer



Procedure No.: 150-6 Section: Community Correaid’rogram Page 10 of 1

Subject: CONDITIONAL RELEASE OF DOC OFFENDERS

f. Offender must read and sigh&P 156-6 (A&B) Conditions of Supervising ISP Officer
Conditional Releasqeach condition initialed) P&P 150-6(E)
Terms & Conditions of Conditional Release Progrand P&P
80-1 (A) Travel Permit (Signed copy to be faxed to the
MSP/MWP IPPO to validate the release date.) QCaigirto be
forwarded to supervising Officer for inclusion iffender’s field
file.

g. If offender was convicted of a felony, or is othesgvrequired to Supervising ISP Officer

provide a biological sample for DNA sampling punsuso P&P

60-13 DNA Testing/Collection of Biological Sampbeit has not

provided the sample, offender must siga&P 60-13(B)

Requirement to Provide Biological Sample LettB&P 60-13(C)

Documentation of DNA Sample Collectios also provided to

offender to return as proof of obtaining the cdimt. When

returned to supervising Officer, a copy is givenoftender and

applicable OMIS entries are made.

h. Upon conditional release sign-up, if offender sexual or violent Supervising ISP Officer
offender, notify local law enforcement and Departief Justice
of offender’'s conditional release status. Upon ISign-up,
offender must read and si@exual/Violent Offender Registration
and P&P 60-12(A) Duty to Register Letteand complete
registration with registration agency within th(@ days. Copies
of forms are forwarded to supervising Officer foclusion in field
file.

i. If applicable, Offender must read and siB&P 60-1(H) Wage Offender
Garnishment Statemen®Original to be forwarded to Restitution Supervising ISP Officer
Unit and a copy to supervisir@fficer for inclusion in field file.

E. Supervision of Offenders on Conditional Release Sias

1.

Offenders placed on conditional release statusheilsupervised according to the P&P Bureau
Risk Assessment Scores. Officers will follow prdgees outlined ifP&P 60-1 Initial Sign Up

to Probation, Parole and Conditional Release Supeovisand P&P 60-2 Supervision
Strategies and Compliance MonitoringOffenders placed on conditional release will be
subject to payment of supervision fees. (&P 60-7 Restitution, Supervision Fees, and
Other Fines and Fees.

. It is mandatory that the Officer enters a current living location on the Address Screen in

OMIS. This address screen must be kept current.

. Officers must notify the Department of Justice nf &hange in residence, name, student or

employment status or transient by having sexudéuaiooffenders complete tf#/OR-Change
of Information Formand forwarding a copy to the DOJ or by e-maildajsvor@mt.gov
Documentation that this notification was complesbduld be maintained.

. Offenders willNOT be eligible for parole and will be responsitdepay for their own medical

Costs.
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F. Out-Of-State Travel

Offenders on conditional release status may bevatiao travel out-of-state upon approval by the
RA or designee.

G. Interstate Transfers for Conditional Release Offendrs

A conditional releaseffender may request to relocate to another stateside and work. Before
atransfer is granted, opportunity will be given ke treceiving state to investigate the home and
prospective employment of offender. An offenden caly leave the state if granted reporting
instructions and is on community supervision.

PROCEDURE: RESPONSIBILITY:

Use OMIS Quick Reference Guides for informationemtries to be made in OMIS and found at
http://cor.mine.mt.gov/Training/ComputerUserGuidesault. mcpx. Some P&P forms are
generated by OMIS.

1. A residence and employment plan is submitted to singervising Offender
Officer, IPPO, ISP Officer or Prerelease Liaisonewhrequesting
transfer to another state.

2. The P&P or ISP Officer/IPPO/PRC Liaison completes the  P&P or ISP Officer/
following: IPPO/PRC Liaison

a. Employment and residence plan in receiving stateersfied and
Interstate Transfer Requestompleted in conjunction witP&P
130-1(A) Interstate Transfer Request Checklist ensure all
required information is included (a PO Box # is ecoeptable for
an address).

b. Case is staffed with RA or POII for offenders ire tbommunity.
The appropriate Officers in MASC/Passages ASRCrelrase,
ISP, TSCTC, or WATCh will follow procedures to ointa
conditional release approval from the ACCD Admirastr.

c. Conditional release offenders will not be allowedttansfer to
another state until the receiving state has ingatstd and
approved the placement, unless reporting instrostioave been
granted.

d. An Offender’s Application for Interstate Compact Trierswill be
completed and signed by the offender for the itatespacket. A
copy will be placed in the offender’s field file.

e. The Interstate Compact fee of $50.00 is collecteainf the
offender and attached to tiaffender’s Application for Interstate
Compact Transfer The offender will receive a receipt for the
amount paid.

For those offenders determined to be unable toP&#p, 130-1(B) RA or POII/IPPO
Interstate Application Fee Waiver Requesty be filled out and
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submitted to the RA for review and approval. RAIP@ill
recommend approval/denial and submit requests ¢oDibputy
Compact Administrator. For offenders in an ACCDogram/
facility, the IPPO will forward all requests to tBeeputy Compact
Administrator for review and approval.

The original approved request will be attachedhe Interstate
application. A copy of this form will be placed the offender’s
field file.

f. One Interstate application packet with the complete transfer
request must be submitted to the Montana Adultrétéée Bureau
(Interstate). The packet should include:

+ Offender's Application for Interstate Compact Triers
original

+ Transfer Requestyriginal

+ P&P 130-1(A) Interstate Transfer Request Checklist

+ $50.00 money order for application fee B&P 130-1(B)

Interstate Application Fee Waiver Requdst applicable),

original

Yellow copy of offender receipt for payment (if digpble)

Judgment

Information or Affidavit to Leave to File Informain

P&P 30-1(B) Pre-Sentence Investigationsimilar information

from other reports, such as police reports or citetetails

Psychological reports, if available

Medical condition which requires medication, if erftier has

signed release

Criminal history

Current supervision history

SignedP&P 150-6(A&B) Conditions of Conditional Release

Photograph

Sexual Offender Information: evaluations; progressorts or

treatment notes; Level Designations

Violent Offender Information

+ Fine/Restitution Information

+ Victim Information — on registered victim cases;yaorders
restricting contact.

* o * & & o

* & & o o

<>

g. Transfer Requeswvill be processed and forwarded to receiving MT Interstate Bureau
state within five (5) working days.

h. OMIS movement will be completed when offender isegated by MT Interstate Bureau
the receiving state.

i. Forward field file to Interstate when offender ff@ally accepted P&P or ISP Officer/
by receiving state. IPPO/PRC Liaison
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j. Once a date has been established for departurg@le@interstate P&P or ISP Officer/
Notice of Departureand forward to Interstate; or email Interstate IPPO/PRC Liaison
with all departure informatian

H. Offender Disciplinary Action/Absconding

Offenders on conditional release status who failréport as instructed or abscond from
supervision will be arrested and provided due me@ecording to 846-23-1023, MCA. Officers
will use the procedures outlined P&P 100-2 Warrant to Arrest Parolees, DOC Inmates,
Conditional Release Offenders or Interstate Offeside

Any offender violating conditions of the conditidnelease will be subject to a disciplinary
hearing. (Sed’&P 140-1 Adult Offender Discipline & Disciplinadearingg. An offender
found guilty of a disciplinary violation may be wehed to a higher level of custody, including
prison.

P&P 100-2(A) Warrant to Arrest Parolee/Inmate/Cdiahal Release/Interstate Offendeill be
issued when there is reasonable cause to beliendation has occurred, or whenever an offender
presents such danger to the community that he/sieot remain within the community without
seriously and/or continuously endangering perssatgty and/or the property rights of others.

If it is determined that a warrant is necessargn@st an offender out-of-state, the Officer will
forward the offender’s field file to the Adult Irrstate Bureau’s Deputy Compact Administrator,
who will issue a DOC administrative warrant for tféender’s arrest. The field file must include
a completedP&P 140-1(C) Statement of Charges-Notice of Discgrly Hearing to indicate
which violations occurred, as well as dates ancedirof the violations. Officers must use the
violation codes outlined iR&P 140-1 Adult Offender Discipline and DiscipliyaHearings

Once the file is received, the Adult Interstate & (Interstate) will monitor the file until the
offender is apprehended. If apprehended within tshos, Interstate will forward the field file to
the Hearings Officer located where the offendencaircerated to conduct a disciplinary hearing.
If the offender is apprehended out-of-state, Iné&eswill forward thefield file to the institutional
Hearings Officer, who will conduct the disciplindngaring. The Officer may need to testify by
telephone to the violations listed.

After a hearing is conducted, the Hearings Offisdl make a finding regarding dead time and
include the finding inP&P 140-1(A) Summary of Disciplinary Hearing The ACCD
Administrator will make a final determination redarg dead time after review of tf&mmary
and forward the paperwork to the appropriate partie

I. Conditional Release Discharges

The MSP/MWP Records Department will notify the P&fices of upcoming discharges by e-
mailing a copy of the Discharge List each montHl (Xficers are responsible for reviewing this
list to determine if an offender on conditionale&te has an upcoming discharge date and will
discharge accordingly.

If the offender is flat discharging their sententke Records Department will forward a
Discharge Certificatdo the Officer to provide to the offender. Thdi€dr will notify Records of
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the offender’'s address. The Records Departmerggsired by law to notify specific persons,
including victims.

If the offender is discharging to a suspended sestethe Officer will sign the offender up to
probation conditions pursuant BR&P 60-1 Initial Sign-Up to Probation, Parole and@ditional
Release Supervisiand complete appropriate OMIS movements.

Use OMIS Quick Reference Guides for informationemiries to be made in OMIS and found at
http://cor.mine.mt.gov/Training/ComputerUserGuidesault. mcpx.)

V. CLOSING:

Questions concerning this procedure should be téideto the RA or designee.

V. FORMS
P&P 150-6 (A&B) Conditions of Conditional Releas©MIS
P&P 150-6 (C) DOC Transfer Form
P&P 150-6 (D) Notice of Conditional Release to Su#on
P&P 150-6 (E) Terms and Conditions of Conditionald&dse Program
P&P 150-6 (F) Conditional Release - Prereleases@raProcedures and Checklist
P&P 150-6 (G) Conditional Release - ISP Officerdeatures and Checklist
P&P 60-1 (H) Wage Garnishment Statement
P&P 60-12 (A) Duty to Register Letter
P&P 60-13 (B) Requirement to Provide Biological éerLetter — OMIS
P&P 60-13 (C) Documentation of DNA Sample Collegtio
P&P 80-1 (A) Travel Permit — OMIS
P&P 130-1 (A) Interstate Transfer Request Checklist
P&P 130-1 (B) Interstate Application Fee Waiver Rest
P&P 140-1 (A) Summary of Disciplinary Hearing
P&P 140-1 (C) Statement of Charges-Notice of Digtgpy Hearing

ACCD 3.1.2400 (A) STG/Street Gang Activity Queshaire
ACCD 4.1.100 (F)  Progress/Summary Report

DOC 4.5.28 Services Request Form

DOC 4.5.29 Medication Request Form

ADR Admission/Discharge Report

Interstate Offender’s Application for Interstater@uact Transfer
Interstate Notice of Departure

Interstate Transfer Request

SVOR Sexual/Violent Offender Registration Form

SVOR Change of Information Form



